
Bethel College 
Vice President for Institutional Advancement 

Job Description 
 

Position Reports to: The President of the College  
  
Fundamental Objectives of this Position: 
The Vice President for Institutional Advancement (VPIA) is the chief development officer for Bethel 
College reporting directly to the President and is a member of the President’s Cabinet.  The VPIA has 
primary responsibility for leading and managing all aspects of the College’s comprehensive advancement 
program.  The VPIA provides staff support to the appropriate committees of the Bethel College Board of 
Directors. 
 
Working in a highly confidential environment, the VPIA maintains high standards of personal integrity, 
honesty, and character. S/he is dedicated to advancing the College in a cost-effective manner. 
 
Duties and Responsibilities: 

1. Craft a vision, lead, and implement a strategic plan for the advancement office that is consistent 
with the broader mission of the College. 

2. Work within the College guidelines to establish and oversee policies and procedures needed to 
conduct a professional advancement program. 

3. Prepare and implement an annual plan for advancement to achieve the fiscal and advancement 
program goals of the College. 

4. Design, develop, direct, and execute successful capital or comprehensive campaigns in 
accordance with the strategic direction of the College and with the approval of the Board of 
Directors.  

5. Take an active role in the identification, cultivation, and solicitation of a significant number of 
major gift prospects. 

6. Hire, train, and supervise advancement professionals and support persons in all areas of 
advancement, including Alumni Relations, Annual Giving Programs, Major Gifts, Gift Planning, 
Corporate and Foundation Relations, Research, Stewardship and Grants.  

7. Provide staff assistance to the President on all issues pertaining to the advancement program, 
including cultivation and solicitation of the President’s leadership gift prospects.  

8. Other duties as assigned by the President. 
 
Cooperative Working Relationships: 
The VPIA serves on the College’s President’s Cabinet and works closely with the other Vice Presidents 
and the heads of departments within the College to promote awareness and understanding of the 
institution; to secure appropriate funding for ongoing programs, capital projects, and endowment; and to 
ensure that the institution serves the appropriate constituents.  The VPIA must foster a collaborative 
working environment among a small group of dedicated employees. 
 
The VPIA also serves as the primary liaison for appropriate committees of the Board of Directors and 
contributes to Board discussions as appropriate and when requested.  
 
The VPIA serves as the primary departmental liaison to volunteer and affiliate institutional groups such as 
campaign committees, the Kauffman Museum, the Kansas Institute for Peace and Conflict Resolution 



(KIPCOR), the Bethel College Academy of Performing Arts (BCAPA), the Bethel College Women’s 
Association, advisory councils, and other groups established to build understanding and support for 
Bethel’s mission.  
 
Minimum Qualifications: 
The ideal candidate for VPIA must be proactive and have experience working with capital campaigns, 
major gifts, estate planning, annual fund solicitation, donor research, alumni relations, and corporate and 
foundation relations. The VPIA must have a demonstrated ability to lead a dynamic staff and work closely 
with major donors, business leaders and members of the Board of Directors. S/he must be a team leader 
who implements the strategic initiatives in fund raising that will further strengthen the College’s position 
in higher education.  A commitment to the mission and goals of Bethel College and the ability to 
articulate the mission and goals to the College’s friends and donors is essential. A bachelor’s degree is 
required and an advanced degree is preferred.  
 


